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Sunday School Teacher Guidelines 

 
Leading one of our Sunday School Classes should be a fun and rewarding experience. Following 
the guidelines below will ensure that it is indeed a rewarding experience for you and for your 
students!    

 

Before Class: 

Absences: 

1. If you cannot teach on your assigned Sunday, please arrange a substitute from the 
substitute list provided to you. Once you have arranged a substitute please inform your 
co-teacher along with John Parsons.  

Prepare Lesson: 
 

1. If it is your week to be the primary teacher, you will need to take a little time to get 
ready. Proper preparation will ensure a great experience for all involved.  
 

a. If you need any help, contact John Parsons. He is available to help you with ideas 
or any other issue you may have.  

 
2. Remember this is not school! They are in school 5 days a week, enough already! Keep 

your class fun, energetic, and engaging. Most importantly, don’t be afraid to deviate 
from the lesson and be creative, your students will love you for it!  
 

3. Leave the classroom! You heard right, get out of the classroom at least once a month. 
Do an activity on the basketball court, go explore nature, do something active! 
 

4. Keep in mind that all of our students learn differently, so use different types of activities 
to teach. Some will love reading the bible, but not all students will learn best that way.  
 

5. Additional supplies you may need can be found in the Art Closet. If you need something 
that is not there, you may buy it and be reimbursed or ask John Parsons to purchase it 
for you.  
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Arrive early: 
 

1. Each week it is important that you be in your classroom to greet students as they arrive. 
Planning an activity students can do while waiting for others to arrive, is helpful.  
 

2. Before class begins retrieve your supply box from the purple cabinet in the confirmation 
room along with anything you may need from the art closet.  
 

3. If you are the primary teacher, you will need to take a second and prep your co-teacher. 
Make sure your co-teacher knows where you need help, and how to best assist you.   
 

4. As students arrive, ensure they have checked in using the check in station in the hall. 
 
 
During Class: 
 

Attendance: 
 
1. Please take attendance each week. An attendance sheet is in your teacher folder.  

 
Classroom Management: 
 
1. Start on time each and every week! If you wait for everyone to arrive on time, students 

will only begin arriving later.  
 

2. From day one, set standards and communicate acceptable behavior for your class but 
remember to keep it simple and easy to remember.   
 

3. When discipline issues arise, keep your disciplinary action quick and move on. 
Embarrassing the student will only serve to create a bigger issue. Use the “Remind, 
Redirect, Remove if necessary” tactic whenever possible. 

 
Safety: 
 
1. Our number one responsibility is keeping our students safe. You are the churches first 

line of defense. It’s your classroom, what you say goes. For more detailed information 
please consult our Children and Youth Protection Policy, or you may speak with John 
Parsons or Sandy Henrich.   

 
2. If your lesson requires you to leave the classroom, that’s great, just make sure and do a 

head count before leaving and upon returning.  
 

3. If an emergency arises, follow standard safety procedures. First aid kits are in each 
classroom.  
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Clean up: 
 

1. Your classroom will be used in a variety of ways during the week. We ask that you do 
your best to leave it as you found it. At the appropriate time, engage students in tidying 
up the space so that it is ready for use by another group. This should not be your job! 
They made the mess!  
 

Dismissal: 
 
1. For our classes, elementary and below, we ask that students only be released to parents 

or an appointed guardian.  
 

2. Ensure students are signed out, by parents, using the check in station in the hall. 
 

3. If you are unsure of a situation, sense unease in a student, or an adult you don’t 
recognize arrives to pick the child up, use one of the following options to best ensure 
the safety of your students.  
 

a. Respectfully and calmly ask the adult picking up the child to please wait outside 
the classroom. If needed, you can use not being done with class as an excuse. 
Hold ALL students in class while sending your co-teacher to get John Parsons and 
or the closest adult to assist you. 
  

b. If you sense danger, immediately SLAM and lock your classroom door and shelter 
the students as best you can. Call 911! (slamming the door should get the 
attention of other adults.) 

 
c. Using your best judgement, take other action as needed. Remember You are the 

churches first line of defense. Don’t second guess your instinct.   
 
 
After Class: 
 

1. Take a quick second after each class to evaluate what went right and what didn’t. This 
can be very helpful in future lesson planning.  
 

2. Return your supply box to the purple cabinet.  
 

3. Before leaving, ensure the lights are out and your classroom is tidy.  
 

 

Thank you for your willingness to serve our community of faith as a Sunday School Teacher.  

 


